
Registration
• Go to: https://oxford-bioescalator.calpendo.com

• select: ‘Register new user’

The BioEscalator

https://oxford-bioescalator.calpendo.com/


• Fill out your details and click on 
`Register`. Your account request 
will be sent to the BioEscalator 
administrators.

• The email address you enter will 
be the one that gets all approval 
notifications.

• Once your account has been 
authorised, an email informing 
you of this will be sent to your 
account.
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To make a booking click the `Calendars’ tab in the top left 
corner of the screen, select the facility you wish to book from 
the drop down menus.
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• Select the resource you want to book (for example Meeting 
Room 1)
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• Click and drag on the calendar 
to select a timeslot. This will 
take you to the booking screen.

• The yellow bar instructs you to 
choose your project from a 
drop-down list.

• You can only make a booking for 
a project for which you are 
authorised.

• When you have completed the 
form press `Create Booking’.
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• If you need to cancel a booking 
that you have made for a 
particular reason, click on the 
booking you would like to 
remove.

• Once you are on the booking 
screen click on `Cancel Booking`

• It will then ask you to provide a 
reason for the cancellation.
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